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NEW GENERATION ONE-ON-ONE WORKSHEET

TEAM MEMBER: DATE:

POSITION: TIME:

TEAM MEMBER UPDATE (TAKE NOTES FROM THEIR 10 MINUTES):

NOTES ON RESULTS:

RESULTS: WEEK: TARGET: RESULT: 

MANAGER UPDATE:

ITEMS FOR FOLLOW UP: DUE DATE

GOAL SETTING & GOAL PROGRESS LISTINGS: DUE DATE


